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Pre-Fundraising Checklist: Individual Donors
Check all items that your organization currently has in place and that you can easily access.

First:

___ Non-profit tax status & and tax status letter

___ Organizational budget

___ Mission statement with clear connection to how your programs and services fulfill that mission


Mission statement:


Programs and services:


How programs and services fulfill mission:

Second:

___ Firm knowledge of who you are

___ Case Statement

___ Clarity and agreement on how the funds will be used

Third:

___ Donor tracking database

___ System to quickly acknowledge donors & donations- describe below

___ Basic materials about the organization- list below
___ Vehicles for accepting donations- donation button on website, donation card and reply envelope, etc.- describe below

___ Individuals (staff, board, volunteers) who are trained in how to ask for money- list below
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